SAMPLE: E-MAIL/LETTER TO SCHOOLS

April 30, 2010

(School name)

(School address)

(Principal’s name): 

(Hospital name) would like to request your participation in our hand hygiene campaign that will take place during Hospital Week, May 9-15.  We are contacting local schools and community leaders to recruit involvement in our Hand Hygiene Day on May 14.

According to the Centers for Disease Control & Prevention (CDC), more than two-thirds (32 million) of school-aged children (aged 5–17 years) in the United States miss school in a 12 month period due to illness or injury.  One of the most common ways people catch colds is by rubbing their noses or eyes after touching someone or something that’s contaminated with the cold virus (rhinovirus), and nearly 22 million school days are lost annually due to the common cold.  

While we are sure that your staff is constantly monitoring the hygiene of your students, we believe that spending a few minutes out of your school day to focus on the importance of hand hygiene could leave a lasting impression on the students.  This day will be more tailored for younger children, elementary age, because these children are the least likely to know the importance of washing their hands and will be the most receptive to the information and activities that may take place.

Enclosed is a list of resources that will help you implement the Hand Hygiene Day.  Please notify us of your plan to participate by May 4, and we will have the resources delivered to your school.  Also, if you would like a hospital representative to come to your school and speak to the students about the importance of hand hygiene, please submit that request as soon as possible.  

You may contact (name of contact person) at (phone number) with your questions and/or to confirm your participation.  

We hope you have a happy and healthy day!

Sincerely,

_______________  

