SAMPLE: EMPLOYEE NOTIFICATION
Hello staff!

I would like to take this time to recruit your participation in the hand hygiene campaign we will be conducting on May 5, the WHO Hand Hygiene Day.  

On this day, we will not only remind ourselves of the importance of good hand hygiene in preventing the spread of infections, but we would like your assistance in alerting patients and visitors to this critical infection prevention strategy. 

On May 5, we ask for your help as follows: (insert what you want employees to do, see sample list below)

· Review hand hygiene fact sheet

· Wear hand hygiene sticker

· Distribute brochures to patients and visitors in the waiting rooms

· Strike up a conversation with patients and visitors about the importance of hand hygiene

As you know, the incidence of infections could be significantly decreased if we all practiced proper hand hygiene.  And, since nearly two million hospitalized patients in the U.S. develop infections each year, it is imperative that we make every effort to ensure that good hand hygiene is a critical part of our everyday processes. 

Thank you for your efforts to make our hospital a safe and healing environment for our community.  If you have any questions about the May 5 campaign, contact __________ at ______________

Sincerely,

Hospital CEO (insert name)

